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Educational Equity Statement:
It is the policy of the Waverly Shell Rock School District not to discriminate on
the basis of race, color, national origin, sex, disability, religion, creed, age (for
employment), marital status (for programs), sexual orientation, gender identity
and socioeconomic status (for programs) in its educational programs and its
employment practices. There is a grievance procedure for processing
complaints of discrimination. If you have questions or a grievance related to
this policy, please contact the district’s Equity Coordinator, Katie Johnston,
Director of Educational Services, 1415 4th Ave SW, 319-352-2871,
katie.johnston@wsr.k12.ia.us or the district Title IX Coordinator, Abby Meester,
Human Resources Director, 1415 4th Ave SW, 319-352-3630,
abby.meester@wsr.k12.ia.us
Philosophy:
The purpose of the Waverly Shell Rock School District Preschool Program is to
provide a positive learning experience for preschool children that is
child-centered. A partnership between school, family, and the community is
developed to maximize the progression of each child’s development.
Goals and Objectives:
●
●
●
●
●
●
●
●
●
●

Demonstrates respect for self and others
Makes independent choices and follows rules and routines
Recognizes and responds to own and other’s feelings
Watches, listens, and participates during group time
Follows simple directions
Experiments with a variety of writing tools and materials
Demonstrates awareness of concepts of print
Understands basic numerical and geometric concepts
Applies basic skills of scientific inquiry
Demonstrates independence in hygiene and personal care skills
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Enrollment Policy:
● Age for enrollment shall be 4 years of age by September 15th of the upcoming school
year.
● The preschool enrollment will be capped at 20 students.
● Each child must have a medical examination and updated immunizations.
● Registration will be accepted on a first-come first-serve basis at Shell Rock Elementary
School. All Shell Rock students will be given a two week period of time to enroll
before students out of the Shell Rock attendance area are considered for enrollment
in the program.
● The registration date for each school year will be printed in the school newsletter,
Waverly Democrat newspaper, and in the Shell Rock electric bill that is sent to each
household.
● Registration procedures and dates for Community Partners will be communicated
directly from those sites.
Supervision:
Students will be supervised primarily by sight. The adult to student ratio is 1:10 for the 4-year
old preschool program. It is the policy of the Waverly-Shell Rock Preschool program to
always stay within the ratio throughout the school day.
The enrollment cap for the Shell Rock Elementary preschool program is 20 students. The
classroom is staffed by Preschool Teacher, Mrs. Kara Miner, and Preschool Associate, Mrs.
Anita Kramer. Community partners will also follow these guidelines regarding supervision by
sight, class size caps, and appropriately staffed classrooms.
Wrap Around Fee:
Wrap-around fees will be due the beginning of each month. WSR is the recipient of the
statewide funding for preschool. Tuition is free for 10 hours weekly due to statewide
funding. The Shell Rock Preschool wrap-around fees for the extended day is $75 per month.
wrap-around fees for students who qualify for reduced lunch is $40 per month and for
students who qualify for free lunch is $20 per month. Payments can be made at the office
or sent to school in your child’s folder. Community partners will determine wrap-around
fees based on their program’s needs and expectations.
School Hours:
Preschool will be held on Monday and Friday from 8:00-2:50. On Wednesday the district has
an early dismissal so class will be held from 8:00-1:45. Please do not drop students off any
earlier than 8:00 a.m. Teachers will be getting ready for the school day and there will not
be supervision in the classroom before then. If there are late starts or early dismissals on
preschool days, the preschool follows the same
schedule as the school-age students.
Community Partners will determine their specific
hours based on each program offered. This
information will be communicated to parents.
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Curriculum:
The curriculum that is used at Waverly Shell Rock School District Preschool Program is the
Creative Curriculum. It is aligned with our district’s curriculum and the Iowa Early Learning
Standards.
Assessments:
Students will be assessed using the Creative Curriculum and GOLD online assessment. The
Creative Curriculum goals and objectives guide assessment practices and the data we
collect regarding children’s progress. The information collected helps identify the student’s
interests and needs, which informs curriculum selection and instruction. Assessment data
also guides decisions regarding the learning environment and supports overall program
improvement. Additionally, developmental screening and diagnostic assessments may be
arranged and administered when indicated based on the needs of the individual student.
Data will be entered in a secure manner online on an ongoing basis during the school year.
Checkpoints will be finalized two times a year to monitor student’s progress. Parents are
encouraged to share progress information, whether it is parent initiated, or as requested by
the school through pictures, videos, and paper surveys and projects. We encourage
parents to voice questions or concerns with the teacher by contacting the school any time
during the year.
On-going communication with families will occur throughout the school year in order to
better identify needs and share progress with parents. Teachers will hold an annual home
visit and two parent/teacher conferences during the school year, which are held in the fall
and the spring. Additionally, parents may request to meet with their child’s teacher at any
time if they have questions regarding their child’s progress. In addition to the GOLD
assessment, each child has an individual portfolio that demonstrates student achievement
over the course of the school year that is also shared with parents.
All assessment data and information will be kept confidential. All online assessments will be
entered and accessed in a secure manner using a username and password. Classroom
portfolios, progress reports, diagnostic assessments, and other relevant information will be
securely locked in a classroom filing cabinet or in the cum file room connected to the
office.
Parent Involvement:
Parents are recognized as the first and most important teachers and play an integral role in
each child’s education. Please communicate any specific needs your child may have,
questions you may, or any other information so that we may provide the best educational
opportunities for your child. Parents are welcome to volunteer or visit. Please contact your
child’s teacher to schedule a time to come to school.
Continuous Improvement:
Families and staff are given opportunities to collaborate, offer suggestions, and assist in
decision-making to improve educational experiences for preschoolers. School staff and
families will consult on program planning and operations in a meeting held annually in the
spring.
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Drop Off and Pick Up:
Preschool students have the option of riding the school bus to and from school
using the same busing as the other school-age children if the preschoolers are
in the Shell Rock attendance area, only. Parents must call the Bus Garage at
352-5009 to make transportation arrangements. There is also a bus that
transports students from Shell Rock to Waverly after school. Parents will be
responsible for picking up their child at the drop off site. Students living in other
communities, or attending preschool at one of the Community Partner sites, must follow
transportation expectations for each site.
If your child rides a bus to school our preschool associate will meet the bus riders in front of
the school in the morning. If you drop your child off please walk him/her to the preschool
door in the morning. We will get students ready to go home at the end of the school day.
If you are picking your child up, please wait by the main entrance to the school. If your
child rides a bus, we will walk him/her to the correct bus.
If you have a change in your schedule please contact the school so we are aware of the
change in routine. Thank you for making the transition to school and home run smoothly.
Mandatory Reporting Policies:
It is mandatory for the teacher in charge of a preschool to report immediately to the
Department of Human Services when, in the course of working with a child, the teacher has
reason to believe that the child has suffered sexual abuse, physical abuse, or neglect.
Emergency Policies:
Special procedures will be taught to the students regarding fire and tornado protocols.
Drills will be held throughout the school year to practice the protocols.
Snack/Lunch:
Students will be given the option of having white/chocolate milk in the morning during snack time.
If your student has a dairy allergy, he/she may get a soy-based milk substitution with a doctor’s note
that will be kept on file at school. Students may eat hot lunch at the school. If the student chooses
not to eat at school, he/she needs to bring a cold lunch from home. Cold lunches will be stored on
a shelf in our classroom until lunchtime. Both milk and lunch tickets can be purchased in the office.
A scan card system is used to enter money in students’ accounts. Community partners will provide
parents with information regarding lunch options, procedures and payment following QPPS
standards.
Parents will be asked to provide one box of a non-perishable item such as crackers or dry cereal for
the students to have during snack time. To meet QPPS standards, all foods coming from home that
are intended to be shared among the students must either be whole fruits or commercially
prepared and packaged foods in factory-sealed containers. This rule applies for foods that are
brought to the school to celebrate special occasions such as holidays and birthdays. If a child in the
classroom has a food allergy, specific information will be sent home to parents regarding special
snack accommodations.
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Clothing:
Please dress your child in play clothes that are comfortable and appropriate for the weather
conditions. If the temperature is above 0 degrees with the wind chill factored in, students will play
outside during the day. In the winter your child will need boots, a coat, a hat, mittens, and snow
pants. When your child wears boots outside, please have him/her bring shoes to wear in the
classroom. Please send boots and shoes that are easy to put on and take off. Please send an extra
outfit and under garments in a plastic bag to keep in your child’s locker in case of a milk spill, recess
mishap, or bathroom accident. Please label all items.

Health Policies for Students:
●
●

●
●

●
●

Each child shall have a signed and dated physical examination report submitted to the
office.
Signed and dated immunization certificates must be on file for each child enrolled in
preschool, except for immunization for which parents are using religious exemption, as
established by the Iowa Department of Public Health.
Current health insurance information must be on file if emergency treatment is necessary.
Each child shall have direct contact with a teacher upon arrival for early detection of
apparent illness or communicable disease, or any condition that may adversely affect the
child or the group.
If the children have been exposed to a communicable disease, notice will be given, and will
be sent home in each child’s folder based on current health notification procedures.
Please call the office if your child will be absent due to illness.

Student Health and Safety Information:
● Student Information:

Each student/family is required to fill out pertinent personal information
including parent/guardian, address, cell/home/work phone numbers, email
address, and a list of emergency contacts in case parents are unable to be
reached. This information is accessible on-line through Infinite Campus, the district student
management system, and in the school office.

● Health Information:

Each student’s health information is securely maintained in the office and on file for each
child. Files are kept current by updating as needed, but at least quarterly. The content of the
file is confidential, but is immediately available to administrators and school personnel who
have consent from a parent or legal guardian for access to records; the child’s parent or
legal guardian; and regulatory authorities, upon request.
For students with specific and special health needs, including medical, dietary, and food
allergies, the health care provider, in consultation with the parent, will provide an
individualized health care plan to the school. Families of a child with food allergies will be
asked to give consent to post information about the child’s allergy and, if consent is given,
the information will be posted in food prep areas the child uses as a reminder to all who
interact with the child.
Parents are encouraged to contact the school nurse, building secretary, and classroom
teacher for any change in medical status with their child.

● Nurse’s Office:

In the event that a student becomes ill at school or has a medical emergency, the student
will be taken by an adult to the office. Effort is maintained to provide a safe and private
area for the ill/injured person.
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● Medication Administration:

- The School Nurse or Secretary will administer prescription and over-the-counter (OTC)
medication with parent/guardian written permission.
- Instructions from a licensed health provider must be provided and on record for the child.
- Any staff member who administers medication will be required to have specific training and
an annual performance evaluation by the school nurse on the six right practices of
medication administration.
- Medication must be labeled with the child’s first and last name, date of the prescription,
name of the medication, period of use, original prescription label with the medication
name and strength, and instructions on how to administer and store the medication.
- All medications must be stored in a locked container.

● Emergency Situations:

In case of a medical or dental emergency, a team effort involving the Teacher, School
Nurse, Secretary, and Principal/Director is utilized. The nurse, if available, will assess and
stabilize the child, and the secretary or principal will contact the parents/guardians or
emergency contacts, or call emergency services if deemed necessary.

● First Aid Kits:

A first aid kit is maintained in each preschool classroom, and is taken to recess, on community
walks, and on field trips. They are checked monthly for needed supplies.

● Reporting Communicable Diseases:

Staff and teachers provide information to families verbally and in writing about any unusual
level or type of communicable disease to which their child was exposed, signs and symptoms
of the disease, mode of transmission, period of communicability, and control measures that
are being implemented at the program and that the families should implement at home. The
program has cooperative arrangements with local health authorities and has made contact
with those authorities to keep current on relevant health information and to arrange for
obtaining advice when outbreaks of communicable disease occur.

Healthy Environment :
Routine and frequent cleaning and sanitizing of all surfaces in the facility will be done as
indicated in the Cleaning and Sanitation Frequency Table - CSFT. Odors will be controlled
through ventilation and sanitation rather than through sprays and chemicals. Procedures
for standard precautions will be used including:
- Surfaces that may come in contact with infectious material must be disposable or
able to be sanitized.
- Staff use gloves to minimize contact with bodily fluids.
- Bodily fluid spills are cleaned by trained staff using detergent and rinsed with water.
- Non-porous surfaces are sanitized based on the CSFT
- Staff clean rugs with detergent-disinfectant and shampooing.
- Contaminated materials are disposed of in a plastic bag with a secure tie and
placed in a closed container.
Hand Washing Requirements:
Students will wash their hands upon arrival at preschool, before lunch and snack time, after
using the restroom, and after blowing their nose or sneezing.
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Toileting and Diapering:
For children who have an accident getting to the bathroom, or need to be changed, the
following program procedures are in place:
1. The child is sent to the office or a separate bathroom with an adult to aid in the
changing of the child.
2. Gloves, plastic bags, and wet wipes will be available and located near the bathroom.
3. Please send an extra outfit and under garments in a plastic bag to keep in your child’s
locker in case of a milk spill, recess mishap, or bathroom accident. Please label all items.
4. Diapering will only be done in the designated area in the classroom bathroom, and the
space will not be used for any other purpose. The space will only be used for the specific
age-group.
5. Children who require cloth diapers will use an absorbent inner lining and an outer
waterproof covering. Soiled diapers will be immediately placed in a sealed plastic bag
and sent home for laundering.
6. Staff will check diapered students every 2 hours, when awakening, and will change
diapers when wet or soiled. Caregivers will always have a hand on the child if being
changed on an elevated surface.
7. Containers that hold soiled clothes will be kept closed and have a lid that opens and
closes tightly using a hands-free step can, and are not accessible to other children.
8. The school custodian will be called immediately if cleaning and sanitizing of the
classroom or bathroom is needed directly after changing.
9. Staff will be evaluated on following all diapering guidelines set forth in the Iowa Quality
Preschool Program Standards: 5.5. The procedures are posted in the changing area and
are available to parents.

Water Activities:
We have a water table in the classroom for children to explore while learning many math
and science concepts. Children with sores on their hands are not allowed to participate in
the water play to ensure that infectious diseases are not spread. Children are not allowed
to drink the water from the water table. The classroom associate drains and cleans the
water table with a bleach/water mixture after each interest area time period.
Rest Time:
Preschoolers will have rest/quiet time every afternoon lasting from 30-45 minutes. Children
will need a rest mat or towel. They may also bring a small pillow. These items need to be
stored during the school day when not in use so they cannot be too bulky.
P.E. and Music class:
Preschoolers at Shell Rock Elementary School will go to physical education
class for twenty minutes two days a week and general music one day a
week. During this time they are given opportunities to play games, work on
traveling skills such as running, galloping, and skipping, and demonstrate
balancing skills. They are also able to practice gross motor manipulation skills
such as throwing, catching, and kicking. Community Partners will provide
opportunities for movement within their program. Opportunities in music will
include singing, rhythmic activities, instrumentation, and listening skills.
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